


     Example letter to Parent/Carer – Annual Review Meeting





Dear Parent/Carer,





Annual Review of Statement of Special Educational Needs.





It is the responsibility of the Local Education Authority to review your child’s Statement each year.





The purpose of this Annual Review is to make sure that everyone concerned with your child’s education – you, your child, the school, the LEA and the professionals involved – have the opportunity to monitor progress and evaluate the effectiveness of the special educational provision set out in the Statement.





As Headteacher of your child’s school, I will be arranging the review meeting. 





As well as inviting you to it, I will also be contacting the following people who may be able to contribute to the Review meeting:


-


-


-


-





Your views about your child’s education and the provision made are essential. As it says in the DfES Guide for parents and carers: “Remember – you know your child better than anyone.”





I am enclosing a form for you to complete before the meeting. This will give you the chance to state your views and concerns about the education provided to your child. 





If you can send the completed form back to me, I will copy it and send it to the other people invited to attend.





Please remember that you will still have the opportunity to discuss any aspect of your child’s special educational provision at the meeting.





I will contact you again with a date and time for the Annual Review meeting.





Yours sincerely,








Head Teacher





