
	Annual Review of Statement of Special Educational Needs (with Provision Plan) Report Form  (SAR.X)


GUIDANCE NOTES FOR COMPLETION

The new LEA Annual Review Report Form (SAR.X) is in five parts. Part 1 is a summary sheet for basic identifying information. Part 2 is a checklist of information used during the review, some of which is required by the SEN Assessment Service (SENAS). Part 3 is a record of the annual review meeting and ends with a summary of the review recommendations. Part 4 relates to the collection of data for the category of need for statemented children. Part 5 takes the form of a 'Declaration by School' which the Head Teacher signs as correct and accurate. It is important that all parts are completed.

Part 1

A: PUPIL DETAILS

Accurate completion of this section will assist the LEA in keeping up to date its database of children with statements. The most essential information for the LEA is the UPN but since the information may be shared with other agencies, it is important to complete the other information boxes. Note that you are asked to star (*) any changes since the last review.

B: SCHOOL DETAILS

Self-Explanatory.

C: Review Meeting

This is a space to list those attending the review or who have supplied written information for consideration.

Part 2: 

Checklist of Information gained for the Review

This is a very important section, which will help in collating all the required documentation. Certain elements will always be required by SENAS while some are appropriate only in certain cases. The column headed 'Notes' covers this. Simply tick each element that is being sent to SENAS.

1. IEPs and IEP Reviews plus Framework documents if appropriate: Standard or modified forms acceptable. These will always be considered as part of the review but will only be required by SENAS if there are significant changes to the level of need or provision. They should of course always be available in school, if needed.

2. Record of Annual Review Meeting: This is Part 3 of the Form and is completed as part of the Annual Review.

3. CRISP Assessment Record: A vital component completed by all schools. The LEA uses this record to allocate provision to mainstream schools as well using it as an indicator of progress, provision required and change in need. In most cases the assessment is agreed by all participants but it is recognised that there may sometimes be disagreement. In these latter cases, the dissent can be noted on the CRISP record or alternative CRISP records can be submitted. In such instances, it will be important to include any available evidence to support the CRISP assessment(s).

4. New Proposed Provision Plan: May be completed by all mainstream schools. In many cases, it should be possible to complete this during the Annual Review meeting although sometimes, in complex cases, a separate meeting might be required. This details what the school intends to do to meet the child’s needs with its own resources and those allocated by the LEA. If a change of provision is required resulting in a proposed change of placement, amendments to the Statement should be proposed to change the needs, objectives and provision detailed in the statement. Any existing provision plan should be replaced or amended to reflect the developments over the year, 

5. Written Reports / Assessments from support services: These are not always routinely required although in some cases they will be available from those services which have been actively engaged in working with the child. However, they are particularly important if major changes to provision or placement are being recommended. Please note here which support service reports are attached (e.g. EPS, PSSS, BSS, VTS etc.).

6. National Curriculum or other assessments: These will help to demonstrate the child’s progress and in monitoring the effectiveness of the provision provided. 

7. Pupil’s views: The Revised Code of Practice makes particularly strong recommendations about recording pupils’ own views about their needs, preferences and requirements. Wherever possible, these views should be included in the Review.

8. Parents’/ Carers’ views: Similarly all possible steps should be made to include parents in reviews and to record their views.

9. Attendance Figures: Self-explanatory

10. Transition Plan: To be completed by all schools. The annual review in Year 9 and subsequent annual reviews until the pupil leaves school must include a Transition Plan. This is drawn up in consultation with the Connexion Service.

Part 3 

Record of Annual Review Meeting

1. Review of Last Provision Plan/Details of Progress Against Objectives

The meeting should consider what progress in terms of learning outcomes the pupil has made against the objectives of the last Provision Plan. If there is no previous plan or in the case of special schools/resource bases not required, then progress is considered in relation to the targets set out in the last annual review in relation to the objectives in the statement.  A summary of this progress can be recorded in this section. Participants should then consider to what extent these objectives continue to be appropriate.

2. Discussion of Current CRISP Assessment
This should be a record of any key points from the CRISP assessment discussion such as any key changes since the previous assessment. Where participants disagree over the assessment, the detail of this can be noted here. 

3. Review of Part 2 of Statement (Special Educational Needs).

List here any recommended changes to the child's special educational needs to those recorded on the Statement. This is important if a change of provision/placement is being considered. The proposed addition of any diagnosis must be supported by a report from an appropriate medical professional.

4. New priorities/objectives in Part 3.1 of the statement or setting of targets during the period until the next review.

Note here any proposed changes in long term objectives for the child which are to be incorporated in the statement. In addition note any targets to be established in relation to the objectives specified in the statement which the child ought to meet during the period until the next review. 

5. Arrangements for formulating new Provision Plan/Change of Provision in Part 3 of the Statement.

In many cases the new provision plan can be drawn up at this stage of the review and in straightforward cases, that should happen. However, in more complex cases a separate meeting might need to be arranged to allow due consideration of new objectives and accompanying arrangements to be agreed. In principle, parents and children should be appropriately involved in this process as in any other part of the review. If a separate meeting is needed, the arrangements for this can be recorded here. If a change in provision/placement is required the new provision plan should detail the proposed amendments needed to Part 3 of the statement. In relation to reviews arranged by special schools/resource bases any significant changes proposed to the provision detailed in Part 3 of the statement should be recorded in this section. If the need for residential provision is being considered a Social Work report will be required in every case.

6. Transitional Arrangements (if appropriate)/Transitional Plan (Year 9 and above) 

In this section, record any particular arrangements, which are required for a child transferring from nursery to primary, from Year 2 to Year 3 moving to new separate Junior school, primary to secondary schools. 

For Year 9 pupils and subsequent reviews, this section should also refer to arrangements for drawing up a Transition Plan involving the Connexions Service. You will need complete the Transition Plan Report Form and submit it with the Annual Review of Statement of Special Educational Needs Report Form. Reference in this section can be made to the Transition Plan attached to the report form. 

7. National Curriculum issues
It is particularly important to submit the pupil’s current National Curriculum attainments including P levels if appropriate. It would be helpful if the pupil’s levels at the last review are included as part of this information so that progress can be easily determined. In addition please note here any modifications to the National Curriculum, programme of study, arrangements for taking SATs or GCSEs or any subject disapplications. 

8.  Consideration of Maximising inclusion

A fundamental principal of the Code of Practice is that children should have their needs met normally in mainstream schools or settings and that they should be offered '…full access to a broad, balanced and relevant education…' (SEN Code of Practice 1:5, p7). This is reinforced by the LEA’s strong commitment to a policy of inclusion. The annual review should be a time of challenge for all to consider how to maintain the pupil’s placement in mainstream or to include the pupil as fully as possible in mainstream educational activity. This section should record what actions will be taken to maintain the current mainstream placement or if in special school increase the level and type of inclusion in the coming year. Special schools who have developed satellite provision will need to provide details in this section of which mainstream school the pupil is attending, the current arrangements as well as the planned future shared placement opportunities over the next twelve months. 

9. Current Placement / Information to consider in Review of Placement (if needed) in Part 4 of the Statement.

Change of placement is usually a very serious step for a child and family. When this is considered necessary, other than normal transition (nursery to primary, primary to secondary), the reasons and supporting evidence must be clear to the LEA. The LEA is committed to a policy of inclusion and meeting the special needs of pupils in mainstream school. Consideration will need to be given to amending Part 4 of those pupils in satellite mainstream school provision. If the pupil is currently in a mainstream school consideration should be given to what steps have been or can be taken to maintain the current placement (Re Code of Practice)/make the environment, curriculum and information accessible (Re SENDA). It is important to include the views of all those contributing to the review. Where these are not unanimous, the LEA will consider all the supporting evidence and particularly the wishes of the pupil and parents/carers in reaching a decision. It is most important that discussions do not pre-empt the LEA’s decisions nor raise parental expectations regarding particular schools or types of school nor prejudice parents' rights. Remember a change in placement means a change in provision. This should be reflected in the recommended changes to the needs/provision sections of the statement. A school should not be named in this section since this is a matter for the LEA. If the parents express a preference of school it should included in the section for the parents views.
10. Non-educational needs and provision in Part 5 and Part 6 of the Statement.

Any proposed changes in the child's non-educational needs and provision should be recorded here. This is provision not usually the direct responsibility of the LEA such as speech and language therapy, physiotherapy, occupational therapy, medical oversight or intervention and residential care provision. The proposed changes must be supported by a report from an appropriate medical professional or in the case of residential care issues from a social worker.

11. Any other recommendations regarding changes to Statement

In most cases, these changes will be evident from the foregoing information and should be supported by reports from the EPS or other support services. If this is not the case, an explanatory note should be appended.

12. Additional Views of Parent(s)

Self explanatory including preference of school if alternative is being considered.

13. Additional Views of Pupil

Self explanatory.

14. Summary of  RECOMMENDATIONS of the Review

There are five possible general recommendations listed which require 

the [image: image1.wmf] options to be ticked. These are:

Statement to be maintained: It should be clear from the accompanying documentation if the child continues to require a Statement and Part 2 of the  annual review form and these guidance notes indicate the essential information to be submitted to support this. If the child has made sufficient progress such that the child’s needs can be met at School Action Plus, the Statement should be discontinued. If the Statement is to be discontinued then the school should submit an explanatory note with the completed CRISP profile, which should indicate needs and provision below Band 4. It is, of course, important that all those contributing to the Annual Review are in agreement, especially the parents. In the event that one or more parties do not agree with the recommendation to either the maintenance or discontinuation of the Statement, then full documentation should be submitted to enable the LEA to come to a decision.

Substantial Change in level of need/provision in the Statement: If the child’s needs have not changed significantly then the CRISP profile will be identical to the previous one. If there has been a substantial change requiring increased provision, it is vital that all the evidence for this is attached together with supporting or opposing views of those at the Review. Again, Part 2 of the annual review form and these guidance notes will help schools to organise this evidence. Any significant changes in need and provision must be incorporated into the recommended amendments to Part 2 and Part 3 of the statement.

Other parts of the Statement require change: It is possible that in addition to proposed changes in need or provision, other amendments to the Statement might be required. For example, new targets or different long term objectives might need to be included or there may be modifications to or disapplication of the National Curriculum. Also, there might be changes to Non-Educational Needs or Provision such as physiotherapy. 

Placement needs review in the Statement: This will most often be in connection with a pupil’s age, where transfer between schools is required. However there will also be occasions when a review meeting is recommending a change due to a change in the pupil’s special educational needs, home circumstances, etc. The LEA is legally responsible for determining the actual placement appropriate to meet the child’s needs. Therefore it is important that discussions at reviews do not pre-empt the LEA’s decisions nor raise parental expectations regarding particular schools or types of school nor prejudice the legal right of parents to have their child educated in a mainstream school.

Transition Plan – matters to be included/any changes proposed: This relates to reviews in Year 9 and subsequent reviews. The review in Year 9 is used to draw up the Transition Plan and each year the Transition Plan is subject to review. Any proposed changes or amendments to the plan should be indicated on the Transition Plan Report Form submitted with the annual review documents. 

Comment on Recommendations: This gives you the opportunity to comment on any of the recommendations

Part 4

Main Category of Special Educational Needs
This is a requirement of the DfES for the LEA to collect data against these categories. These categories are used by Ofsted. Please tick the appropriate box. If a change has occurred since the last review in the pupil’s main/sub category of need then please indicate in this section and we will amend our records.

Part 5

DECLARATION by School
This is a very important section in which the school makes a number of statements. These include:

· what SEN arrangements the school has provided for the pupil in the past year;

· that contributors have agreed the contents of the review record, the CRISP record, the Provision Plan (mainstream schools) and, where necessary the recommendations for a review of the placement;

(NB Where there has been disagreement on any aspect of the review process, this should be recorded in the appropriate sections in Part 3 of the annual review form. Thus this declaration is to the effect that all contributors agree the contents of the review record and not necessarily that they agree on the assessment or provision required.)

· the changes to the Statement  proposed with accompanying evidence, 

· that all possibilities of maintaining current mainstream placement or maximising inclusion have been explored

· the Transition Plan has been drawn up or reviewed

· that parents’ / carers’ and child’s views have been sought and included where gained.

It is necessary for the Head Teacher or his / her delegate to sign (and date) to the effect that the information given has been checked and is accurate.
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